Mr. Mulkey will be gone on Wed, Thu, and Fri this week.  During that time, you should make some 

nice SIGNS for the school.  Use Microsoft WORD to do this work - then it can be re-used by other 

people, for example teachers in charge of activities.

-----------------------------------------------------------------------------------------------------------------------
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There are lots of signs and announcements (posters) around the school, including:

· Sports results

· Activities

· CAS opportunities

· Room Numbers

· Daily Bulletin

· Sign-up Lists

· Cafeteria Menu

· ... many others ...


Walk around the school a bit and find a sign that is poorly done - difficult to read, boring, confusing, no graphics, etc.  Use MS-Word to make a better sign.  Pay attention to the following ideas:

· In the File Menu, under Page Setup, set Paper Size to A4 and change the margins to 0.8 in.
 

· Large, readable, simple but interesting Title (try Word-Art)


· Include at least one picture or diagram


· Include some useful information, but not too much - avoid paragraphs of text - use short phrases


· No more than 2 different fonts


· colored pictures perhaps, but not colored text 


· Use shadows, shapes, or borders for emphasis, but avoid colored text - 


· Use a BORDER around the whole page (under Format/Borders&Shading/Page Border)

If you have too much information for a single page, split it up into two separate signs.  For example, rather than putting ALL the weekend sport results on a single page, it is better to put 2 soccer results on one page, 2 volleyball results on another, and the cross-country results on a third page.


If you decide to make a room-number sign (would be much appreciated), you still need a picture or 

diagram.  Try using clip-art - for example, some test tubes and smoke for the chemistry lab.


Another clever idea is a watermark – the faint picture of the man above – by inserting a picture, formatting wrap to [None], setting Order to "Send Behind Text",  and on the Picture page (under format object) select [Watermark] under Image Control.

Try to make at least one sign each day and save it in your folder in the Lab329 server.  Print the sign, but first check that the paper size is set to A4 under File/Page Setup. 
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